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e () o7 #E 1 @ 3 F & FZ T 707 F01 99 TH
797 S 8

Attempt any two questions from question

numbers 1 to 3. Rest are compulsory.
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(i) JEF J97 & ofF FGH @HT T 7T &

Marks of each question are indicated against

them.

(iii) 57977 & T I HBIFAIT AT/

Answer the questions according to their

marks.

1. @i § 319 99 @™ & 197 o 6

Write steps to apply range names to a

spreadsheet.

2. T g3 AT A AU AR g S & =ROT kel 6

Write steps to insert shapes and symbols in a

word document.

3. fRe X SEetw 9fied oMee &R fdic SQL ®ede
N g B 6

Explain with syntax and example update and
delete SQL statement.

4. DML % 38% USRI oiR Vedc gied avH &1 3

Explain DML with its types and statements.

4824/(Set : A) P.T.O.
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5. T Re F1 ¥ ? 39 davel 9FedqX § »E T @
o G B 7 3

What is meeting request ? How is it created in
calendar software ?

6. HASH FAMEZ?sA YA A A AT A e 7 3

What are animations ? How they are added to a
presentation ?

7. SEdic § U9 9% S@9 & aXv g 3

Write steps to insert page break in spreadsheet.

8. e ¥ IR A, XY Ak AR UE A & auiF H 3

Explain Bar chart, XY chart and pie chart in
spreadsheet.

9. G F & ? 3 SfAgHT 7 FA Sl S § 7 3

What are footers ? How they are added to a
document ?

10. EcXHT Hl R | 1

Define internet.

11. 0= YARNFT & B F1 2 7 1

What are features of instant messaging ?

4824/(Set : A)



12,

13.

14,

15.

16.

17.

18.

19.

({PAGE}) 4824/(Set: A)
A ST & ArH F/ 8 7 1

What are advantages of online shopping ?

fefepfea wfem w7 & ? 1

What is descriptive writing ?

deu & g 3 1

Define landmark.

=y & Reke &1 8 ? 1

What are various types of recount ?

98 e § dua IIC HE 3@ S bl © 1

How sample templates can be viewed in word
processor ?

Tediic ¥ T Hiaq HieX FJ1 8 ? 1

What is freeze column feature in spreadsheet ?

esiic & A o 1 8 ? 1

What is normal view in spreadsheet ?

e 8 ? 1
What is a Chart ?

4824/(Set : A) P.T.O.
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21.

22.

23.

24.

25.

26.

27.

({PAGE}) 4824/(Set: A)
Ioteee & wieT Aed H SN 1 © 7 1

What is the use of speaker notes in a
presentation ?

TF FIER Joes™ 9 & e ) 1

Give two tips to make effective presentation.

dAvST HiFedaX 1 & ? 1

What is calendar software ?

PATST Pl gleA Bl AEEDHAT 491 & ? 1

What is the need of sharing a calendar ?

STeed Aevre foeed #r ® 7 1
What is database management system ?
Ref &t afRam 1

Define record.

geRd d $E  SET0 <qRY Al 1

Name any two binary types in database.

RA ‘B ;T ? 1
What is Foreign 'Key' ?

4824/(Set : A)
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28. SCE H BH F1 8 7 1
What is a form in a database ?
29. f%=<l § DDL ®eie & M Tar| 1
Name any two DDL statements.
[ TS 93]
[ Objective Type Questions ]
30. LAN & T &Y ............ B 1
Full form of LAN is ............
31. ISP & T &Y ............ 2l 1
Full form of ISP is ............
32. DDL & J% &0 ............ B 1
Full form of DDL is ............ .
(Functional English)
Fill in the blanks from the options given :
33. We really enjoyed .............. on the trip to
Manali. 1
(a) wus (b) we
(c) ourselves (d) I

4824/(Set : A) P.T.O.
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34. I.............. moved to a new city. 1
(a) recently (b) recent
(c) daily (d) none

35. The jeweler's shop is right next .............. the bus
stop. 1
(a) for (b) with
(c) from (d) to

36. Walk .............. you reach the traffic point. 1
(a) before (b) for
(c) till (d) from

37. They were a little disappointed .............. me. 1
(@) with (b) on
(c) in (d) through

38. I lost .............. books when I stayed at the
hostel. 1
(@) much (b) a few
() any (d) several

39. Thatwas a .............. performance ! 1
(a) happy (b) kind
(c) fantasy (d) fantastic

4824/(Set : A)
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Before beginning to answer a question, its Serial
Number must be written.
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Don’t leave blank page/ pages in your answer-book.

o FCgRTE % SHfftF g o die TE Fad o
SFTHEATA & e v forar Fav 7 #e

Except answer-book, no extra sheet will be given.
Write to the point and do not strike the written

answer.

o gdereff 1T T To TG GT G/FeT @)

Candidates must write their Roll Number on the

question paper.

o PYF 497l F FGT &7 @ {4 I8 GPEd FV o [ FeT-E
g7 a @& & YO % Iy 54 a5 § #HE A @
@B TE AT A3

Before answering the questions, ensure that you
have been supplied the correct and complete
question paper, no claim in this regard, will be

entertained after examination.

e () o7 #E 1 @ 3 F & FZ T 707 F01 99 TH
797 S 8

Attempt any two questions from question

numbers 1 to 3. Rest are compulsory.
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({PAGE}) 4824/(Set : B)
(i) FEF F97 & oF FGH @HT [T TT &1

Marks of each question are indicated against

them.

(iii) 57977 & G I HBIFAIT AT/

Answer the questions according to their

marks.

1. BT BECET & el & QN & Joe B 6

Explain any six options of Character Formatting.

2. Tedic ¥ (= gy & A’ & que B 6

Explain various types of charts in spreadsheet.

3. Ride X e 9fkd CREATE SQL WHT & qui
GXy 6

Explain with syntax and example CREATE SQL

statement.

4. DBMS # UZad B dit Fbel a7 STeT TEW B AU
B 3

Explain any three data types used in DBMS.

4824/(Set : B) P.T.O.
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5. S Ul @ & 7 3Ed sN-l Bea Retd @ S
et B 7 3

What is journal entry ? What activities can be
recorded in it ?

6. TWES TOIIM F1 3 ? 39 Yoesd & $d Sier o ® ?
3

What is slide transition ? How it is added to a
presentation ?

7. HEITA BEET FM T ? 3HY H-9 BHS B BT
o G B 7 3

What is conditional formatting ? What formats
can be controlled using it ?

8. edfic # FHEH F AR U qAASE F H U B 3

Explain custom view and page layout view in

spreadsheet.

9. g8 AW & U1 3R AWM 5% & a°F H| 3
Explain page and section break in word
processor.

10. SfRET & 3T & Jo A SMEeH Tl 1

List items that can be added to a header of a
document.

4824/(Set : B)



11.

12,

13.

14,

15.

16.

17.

18.

({PAGE}) 4824/(Set : B)

FAES I Aaqsh T B 7 1

What is client server network ?

freel @ 99 WX oMUk 36 N9 9ieaaY sl 1

Name any two web based instant message
software.

gete R w8 ? 1

What is internet security ?

S T e 3 B BB @R fo) 1

Write some adjectives to describe people.

BT I TR S| 1

Define broker.

TH SR &l U A & & a0H qan 1

List two ways of appreciating a junior.

Tediic & Wi Py e F= 1 8 7 1

What is Freeze Column Option in spreadsheet ?

ahsfic STeT BY SieT o Gl & 7 1

How worksheet data can be shared ?

4824/(Set : B) P.T.O.



19.

20.

21.

22.

23.

24.

25.

26.

({PAGE}) 4824/(Set : B)
i amslie & 8 #4 fi® BT oa § ? 1

How linking of cells from different worksheets
takes place ?

Teh Yoi=es H Wi AIcH & Biex &40 8 =mel !

What should be the features of speaker notes in
a presentation ?

HEER ooy o & & oo 1
Give two tips to make effective presentation.
TEH TSTHE @ i ) 1

Define time management.

T Bavsy e & & =R o 1

Write steps to print a calendar.

TEEd Hl GRHT | 1

Define database.

EE A T E ? 1

What is primary 'key' ?

DML &7 & ? 1
What is DML ?

4824/(Set : B)
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27. TEEY ¥ ®Y F@1 7 1

What is a form in a database ?

28. SELECT SQL ®eHe & 3ifWHd Fay a1 & ? 1
What are optional clauses of SELECT SQL
statement ?

29, RUIE 71 8 ? 1

What is a report ?

[ FEgFTs 957 ]

[ Objective Type Questions ]

30. DBMS & T & ............. 2l 1
Full form of DBMS is ............ .

31. DSL& T &7 ............ 2l 1

32. LAN & 0 &7 ............. Bl 1
Full form of LAN is ............ )

(Functional English)

Fill in the blanks from the options given :

33. Your are doing your job .............. well. 1

(@) vary (b) very

4824/(Set : B) P.T.O.
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34. Youdid mea .............. favour. 1
(a) great (b) large

35. Come to the shop .............. S p.m. 1
(@) at (b) in

36. Walk .............. a straight line. 1
(a) with (b) in

37. Do not honk unnecessarily .............. traffic
signals. 1
(a) from (b) under
() at

38. I went to see her .............. she wasn't at home. 1
(a) but (b) and

39. I came to see you .............. you are not well. 1
(a) because (b) so

4824/(Set : B)
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Before beginning to answer a question, its Serial
Number must be written.
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Don’t leave blank page/ pages in your answer-book.
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Except answer-book, no extra sheet will be given.
Write to the point and do not strike the written

answer.
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Candidates must write their Roll Number on the

question paper.

o PYF 497l F FGT &7 @ {4 I8 GPEd FV o [ FeT-E
g7 a @& & YO % Iy 54 a5 § #HE A @
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Before answering the questions, ensure that you
have been supplied the correct and complete
question paper, no claim in this regard, will be

entertained after examination.

e () o7 #E 1 @ 3 F & FZ T 707 F01 99 TH
797 S 8

Attempt any two questions from question

numbers 1 to 3. Rest are compulsory.
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(i) JEF J97 & ofF FGH @HT T 7T &

Marks of each question are indicated against

them.

(iii) 57977 & T I HBIFAIT AT/

Answer the questions according to their

marks.

1. @esiic | fat= o & 9o # 6

Explain various views in spreadsheet.

2. HFeT BT $ bl & S9N & GO B 6

Explain any six options of character formatting.

3. Ride X e 9fkd SELECT SQL WReHT & qui
GXy 6

Explain with syntax and example SELECT SQL

statement.

4. UEAY ‘@ AR BRI ‘@ D FAT H IaEO Gled
quie HI| 3

Explain with example concept of primary 'Key'

and foreign 'Key'.

4824/(Set : C) P.T.O.
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5. 3aUeY UFeddqy § TRk 1 © 7 3@ dY S @R
ufee fhar ST B 7 3

What is a task in calendar software ? How it is
created and edited ?

6. IR T T ? 3@ w4 A 9w § 7 3

What is grouping ? How it is done ?

7. SEdic § U9 JeTee ofWM 91 & ¢ 9% &N H-9
aMgen Qe fhu o &g & 7 3

What is page layout option in spreadsheet ?
What items can be set using it ?

8. Wediic § FIH H GIH & = {7E| 3

Write steps to hide a column in spreadsheet.

9. WEA & ? 98 N9 d VEd R &8 & $ o0
o | 3

What are styles ? Write steps to work with styles
in word processor.

10. SfHgHT e 7T E ? 1

What is a document template ?

11. STEX & 9O &I ol [T ford 1

Write adjectives describing a city.

4824/(Set : C)



12,

13.

14,

15.

16.

17.

18.

19.

4824/(Set : C)

({PAGE}) 4824/(Set : C)

ST &1 ST FM B ?

What is the purpose of recount ?

TF s g3 e & Ugiege 1 8 Hhd ©§ ¢

What can be the attributes of a lost book ?

g & & A T

Give two advantages of networking.
g FARTT @ B 7

What is instant messaging ?

AT 8 ?
What is a blog ?

Tediie 1 Siferey HeEk F1 8 7

What is autosum feature of spreadsheet ?

IqEH S H-81 G a9l o Gl § 7

What information can be shown by charts ?

XY I #7 8 ?

What is XY Chart ?

1

P.T.O.



20.

21.

22.

23.

24.

25.

({PAGE}) 4824/(Set : C)
T% oo #§ THML P ST T 8 7 1

What is the use of animations 1in a

presentation ?

el B Uiy fediay F & A offeM @
g7 1

What are various options to deliver a

presentation to audience ?

FveT HiteddX 7 ordfeHe Aggd N & @ b
g7 1

What are two ways of scheduling appointment

in calendar software ?

% T Ree a9M # ST&a 1 B 7 1

What is the need of creating a meeting request ?

geed § o %9 guied fhar S T & ° 1

In what ways data can be organized in
database ?

RASF DBMS &1 & ? 1

What is relational DBMS ?

4824/(Set : C)



26.

27.

28.

29.

30.

31.

32.

4824/(Set : C)

({PAGE}) 4824/(Set
SEE § 9 Pl G <

Define table in database.

STeeE § ARE T 8 ?

What are numeric types in database ?

g YHR & DML FI 8 ?
What are two types of DML ?

geed § B & SUAT ;R ?

What is the use of forms in database ?

[ TGS 98]

[ Objective Type Questions ]

Full form of WWW is ............ )

FYR WG & & § Jgd 8ld & Pie ...

Fed Bl

:C)

1

Computers are prone to attacks from software

known as .............. .

P.T.O.
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(Functional English)

Fill in the blanks from the options given :

33. The book store is just .............. the street. 1
(@) under (b) across

34. They said, they will meet .............. 3 sharp. 1
(@) in (b) at

35. Tamso .............. that you won ! 1
(@) happy (b) cheerful

36. Turn thisfan .............. . 1
(@) off (b) of

37. Finish the homework .............. 15 minutes. 1
(@) in (b) at

38. It started raining .............. we went out. 1
() as soon as (b) because

39. Can you get me ............. bowl of chicken soup ? 1
(@) the (b) a

4824/(Set : C)
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Before beginning to answer a question, its Serial
Number must be written.
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Before answering the questions, ensure that you
have been supplied the correct and complete
question paper, no claim in this regard, will be

entertained after examination.
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Attempt any two questions from question

numbers 1 to 3. Rest are compulsory.
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(i) JEF J97 & ofF FGH @FT T 7T &

Marks of each question are indicated against
them.

(iii) 797 % T T HBIFAT o7/

Answer the questions according to their
marks.

1. SEdic & a7 SR fheey WX &1 8 ? ST &l fheex
HE B IO g 6

What is sort and filter feature in spreadsheet ?
Write steps to filter data.

2. T S AR ? A SRAc A FA S S & ? 6

What is clip art ? How it is inserted in a
document ?

3. 9T o Ieey afed ofuse o 39 SQL Wede
N GO B 6

Explain with syntax and example Insert and
Update SQL statements.

4. IFTET Aed TEAN B SR BRA ‘A #@ A B4 3
Explain with example primary 'Key' and foreign
'Key'.

4824/(Set : D) P.T.O.
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5. SAq gl F B ? 3od fEmell @ &4 R fear o
AT & 7 3
What is journal entry ? How activities can be

recorded in it ?

6. TC TN H I TeSRT F1 § 7 3

What are basic guidelines for making charts ?

7. 9X T, ARA A¢ 3 HaH A B aUe Bl 3

Explain bar chart, line chart and column chart.

8. Tdic ¥ U 3% F AR HEH G & IO B 3

Explain page break view and custom view in
spreadsheet.

9. WM % T ¢ ! T SHHC § Hd TR N FEHA
g7 3

What is section break ? How it can be removed
in a document ?

10. B FTE ? 1

What are headers ?

11. STRET & gREmT &) 1

Define outing.

4824/(Set : D)



12,

13.

14,

15.

16.

17.

18.

19.

({PAGE}) 4824/(Set : D)

What is a signpost ?

Repree & I 2 1

Give examples of recount.

qfeq F1 3 ? 1

What is a modem ?

g TUTIT TAE S FYER B TEAE W ST ST
2l 1

List two impairments that impact computer

usage.

g W SR <M TRl & AW Ta 1

Name two free offline blog editors.

e § HIHT BT Hr 7 7 1

What is conditional formatting in spreadsheet ?

DT BET B NI HA H TN FT 8 7 1

What is the use of sharing worksheet data ?

U B H 37 H YA FAT 2 7 1

What is the use of assigning names to cells ?

4824/(Set : D) P.T.O.



20.

21.

22.

23.

24.

25.

26.

({PAGE}) 4824/(Set : D)
Yoiees § gt e B 7 1

What is grouping in a presentation ?

et w4 ¢ ? 1
What are speaker notes ?

$ves HigedwX # ST ST SO & q%
g7 1

What are ways to categorize an appointment in

calendar software ?

AT Reoe W g™ &3 & =0T fordd| 1

Write steps to respond to meeting request.

TNy TAY 1 & ? 1

What are database servers ?

STered & aeg &l g g 1

Define value in database.

ReIsMe DBMS faq & fam & ? 1

Who introduced relational DBMS ?

4824/(Set : D)
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27. DBMS ¥ 3¢ <39 Sl By # 8 7 1
What is date time data type in DBMS ?

28. R 7w 8 7 1
What is a report ?
29. f5< § DBMS & AW aw| 1
Name any two DBMS.
[ TGS 99 ]

[ Objective Type Questions ]

30. DML ® T &7 ............. 2l 1

31. WAN & I &7 ............. 2l 1
Full form of WAN is ............ .

32. 0% I9 SISO TF WA & SN 76 .oveveenne, I
% [T 9 B B 1

A web browser is a software used to view ......... .

(Functional English)

Fill in the blanks from the options given :

33. For dessert, .............. plate of kheer will do. 1
(a) the (b) a

4824/(Set : D) P.T.O.
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34. Whatis ............. speciality of this restaurant ? 1
(@) the (b) a
35. His friends did not appreciate .............. going to
the fair alone.
(@) his (b) himself
36. Walk .............. a straight line.
(@) with (b) in
37. Finish the homework .............. 15 minutes.
(@) at (b) in
38. Youdidmea.............. favour.
(a) large (b) great
39. [ haven't seen them .............. last July.
(a) since (b) from

4824/(Set : D)
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