CLASS : 12th (Sr. Secondary) Code No. 3637
Series : SS-M/2018

Roll No.
IT & ITES
National Skills Qualification Framework (NSQF)
Level - 4
[ Hindi and English Medium |
(Only for Fresh/Re-appear Candidates)
Time allowed : 2.30 hours | [ Maximum Marks : 60

° T T FW T [F $7 FeT-97 F FRT 797 35 &

Please make sure that the printed question paper are contains 35
questions.

o G977 § qlieT & # HIV 79 T Fe T # GH FI-Ydw % FFIT T [0E)

The Code No. on the right side of the question paper should be written by
the candidate on the front page of the answer-book.

o FYFIHT F FA [IGT J& H & e, FoT H HHEF HaT [

Before beginning to answer a question, its Serial Number must be written.
o FTv-Jikrm & T 4 Gl T/ 9 T 881

Don't leave blank page/pages in your answer-book.

o FTT-JRTE F SINFT FF ST e TE A ST FRITFATAT & [ 3 frar
F7T T HC)
Except answer-book, no extra sheet will be given. Write to the point and do

not strike the written answer.
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o Rl 1T U To FIT-UF gT 9g9y @)

Candidates must write their Roll Number on the question paper.

° FUI F¥ F Fav @7 @ [@ € GERTd I A & FeTeT g T T8 &, g &
FYUT 59 T § 23 4 q@r @hEe & B aam

Before answering the questions, ensure that you have been supplied the
correct and complete question paper, no claim in this regard, will be

entertained after examination.

qle: () 97 FE 1 §3 F @ &S G g7 F1 9 TH 597 AT &

Attempt any two questions from Question Numbers 1 to 3. Rest are

compulsory.

(i) T9% 797 % 9% GqH @ET 79 T &

Marks are indicated against each question.
(iii) F97] & FIT F7% HBFET 3/

Answer the questions according to their marks.

1. WES M & MUY oY IR-9X Iad & oX9 ford| 6

Write steps to set up slide show to repeat automatically.

2. FEdic § fpdl U SEgHT W ERWIEH M & =X o 6

Write steps to create a hyperlink to a new document in spreadsheet.

3. TF a9 U9 ¥ dfetd® SIad & Aol g 6

Write steps to insert a watermark to a web page.
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4. 39 R I & )7 ford 3

Write steps to create e-mail signatures.

5. FHEH UNAIM SEEN 999 3 A 39 & 9o & 3

Explain various tabs in custom animation dialog box.

6. fdic o5 § = SN & =R ferd| 3

Write steps to create a chart from pivot table.

7. A o T § e §9M & X9 [ 3

Write steps to create a template from another template.

8. A9 9ol & ofagg &1 & ? 2

What are the components of mail merge ?

9. TS SN P ARl FT & 7 2

What is the need of creating labels ?

10. FEe TA¥ Hisd F1 8 ? 2

What is client server model ?

11. Rdcq 1 8 ? 2

What are snippets ?
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12. HTML UfeX & @ 1 § 7 2

What are the advantages of HTML editors ?

13. - & fqeiid) &1 oTasgsdar @41 & ? 2

What is the need of security in an e-mail ?

14. RIFA B 9RA ) 2

Define stationery.

15. ST ¥ wEa # 8 7 2

What are slicers in spreadsheet ?

[agfTs 9]

[Objective Type Questions]

16. SEO & T &U ................ Bl 1

17. ASP & ST oo J9EEe TN & AU B B 1
ASP is used for creating ................ websites.

18. Adobe $HEMEX ................ o Bl 1
Adobe dreamweaverisan ................ tool
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19.

20.

21.

22.

23.

24.
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Full form of PHPis ...ccce......... )

................ FRIST HFEdaR Bide AIghIEITe S8eqd & A B &1 4 qeld

31

................ calendar software format is supported for use with Microsoft
Outlook

................ ke ‘I’ H ITT Yoi<q & THI Hl ShiA Rwm & fw 8
B

................ shortcut 'key' is used to show black screen during
presentation.

I8 TEEX H Taad WM . T ¥ 2 ol 1

In word processor, envelope option is present in ................ menu

TR TN BRI A Fed ol 1

The process of creating macro is called ............. .

W W AT A Bl L& B B AR B v, Bl 1

Shortcut 'key' to launch paste special dialog box IS tevveiiiinenn. .

P.T.O.

Downloaded from cclchapter.com



(6) 3637
25, e edfie H B, fic a1 e 89 F I9m@r 2 1

................ restrict spreadsheet from being copied, printed or

forwarded.
[ Functional English ]
Note : Fill in the blanks from the options given.
26. I would like to ................ you for a grant of leave. (beg, request) 1

27. I hope this record helps you to view my CASE .evvirrininnnnn. .

(happily, favorably) 1
28. ... I help you ? (Might, May) 1

29. Science has ................ over the years.

(proved, improved) 1

30. Place the customer contact details ................ the "customer info" label.

(in, under) 1

31. The new micro-computer is very ................ .
(little, small) 1

32. Remove the deleted items ................ the recycle bin. (in, from)
1

33. Place the manual ............... the table.(on, above) 1
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34. Make sure the customers ................ are served too. (outside,
over) 1
35. Working as a team helps ................ do our work faster and better.
(us, we) 1
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