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Before answering the questions, ensure that you have been supplied the correct and

complete question paper, no claim in this regard, will be entertained after

examination.

NOTE: The question paper is divided in to four sections (A, B, C, and D)
SECTION A consists of 10 Objective Type Questions of 1 mark each.
SECTION B consists of 4 Very Short Answer type questions of 1 mark each.

Choice in any three questions.

Ae: U 99 IR @ar (A, B, C, D) # §ier I gl

YHRIT A H 1 3 & 10 TEJASS TR & 92 g

ARIT B # 1 3 & 4 3 g 3R YR & 9T ¢l
YT C H 2 3/h1 & 7 oY 30T TR & T gl fohoer ot weadl # 3ncdRes fesmed § |
YRAT D H AR faohod & @Y 4 3l & 3 e YR & 99 gl

SECTION C consists of 7 Short Answer type questions of 2 marks each with Internal

SECTION D consists of 3 Essay type questions of 4 marks each with Internal Choice.

Q1

SECTION-A

All questions are compulsory and carry 1 mark each.

gt e 3fAad § 3R v 1 3% 7 B

Shortcut key used to create a new folder is ...
a. Ctrl+N b. Shift+N  c. Ctrl+Shift+N d. Alt+N

AT HiesY do0la & foIT 3UAT &1 ST arel Qﬁ"éﬂw_{iﬁﬁ .........................

a. Ctrl+N b. Shift+N c. Ctrl+Shift+N d. Alt+N
Default font size in MS Word is ...........

TATH a5 # fShlec Biet PN ............... g

a. 8 b. 10 c. 11 d. 12

Ctrl + N is used to

a. Save the Document b. Open the Document

c. Create a New Document d. Close the Document
Ctrl + N &7 99T fmam Srar &
a. gTdmast Tl b. gradsr @rel

C. U 7T GEAdl ATl d. c&aEds s L
The shortcut key to copy a file is

fonely wrger T gl sa=r dr eliéehe FHalr

a. Ctrl + X b. Ctrl + P c. Ctrl + C d. Ctrl + V
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v. Every formula in Excel starts with ....ccccen.

Excel # Te8® T ooovvrvrrrenrirrinniene, T URH g1 &

vi. file extension of power point presentation is ...

qTaR TaTee Ioicel Hl BEd TFAC .o &
vii.  File extension of MS Excel is .xlsx (T/F)
TATH TSl &l WEd TFacel .xIsx § (FT/318T)
vii.  MS Power point is a presentation type of software. (T/F)
THTH Ul W5e Teh YEdfd YR &l Hred gl (Fea/3/8c)

Direction for questions ix & x: In the questions given below, there are two statements marked as
Assertion (A) and Reason (R). Choose the correct option out of the choices given below in each

question:

g ix Td X & fav Ader: A ffu v geat 7, duw (A) 3R FRoT (R) & &0 7 REAaT aF Faa &1 935 ud
# Ad U av JAhedt # & T [Aded &1 aaa Hfaw:

) Both (A) and (R) are correct and (R) is correct explanation of (A).
b) Both (A) and (R) are correct and (R) is not the correct explanation of (A).
)

(A) is true but (R) is false.

d) (A) is false but (R) is true.

a) (A)IR (R) at &g & 3R (R), (A) $ T care &l

b) (A) 3R (R) arit & & 3R (R), (A) T T carean =gt ¢
c) (A) dF g dfehet (R) 3187 B

d) (A) 3/@cT § o (R) IcT gl

ix. Assertion: A keyboard is used to type data or instructions and for some other functions.
Reason: Keyboard is a popular input device.
FffFer: A F1 39AT 3T AT Y <Y FA IR Fo 3w FRA & fav fRar awr g
FROT: HS T ST gqe Barsd g

X. Assertion: A file is the common storage unit in a computer.
Reason: A folder is a container that holds one or more files as well as subfolders.
HAFAT : TF FSd FYX A AT HSROT $HS &
FRUT : Plost T Heal gidl & oG T AT 3106 WIsal & JTU-J1T Jahiest o ga &1
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SECTION-B

What is slide in MS PowerPoint?
THTY YraRyise H TSS T &7
What is Clip Art?

Fera 3mc Fam 872

Define Operating System?
TR e Fr aRenida &2
Write the Full form of OMR?
NTHIR HT ol BIA ToId?

SECTION-C

Write applications of computers.
HYR & e fafae|

Or
Define Keyboard input device.
$raTS geqe fSarsd & aReia |
Define Printer (output device).
fiex (3m3eye f3argq) i aR#™T |

Or
Differentiate between RAM & ROM.
RAM 3Rk ROM # 3R ¥ase &ifav|
Write steps to create folder in windows 2010.
fdEs 2010 & wiest saa & fow =RoT |

or

Write steps to delete folder in windows 2010.
fasIsr 2010 # WiesY I gerl & forv awor ford|
What are bullets and numbering in MS Word.
wHTE 7§ # gE IR A =
Explain following functions. i) SUM() ii)
farAfaf@a Fraf &1 Fose ffFv|
Define Worksheet and workbook in MS Excel.
T TR # aERie 3R adeE A ofeiva #t)
What is MS PowerPoint?
THTE JIaRuIse 4T g7

COUNT ()
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SECTION-D

Explain Block diagram of computer (CPU).
FTYEY & sl IR (W) FH FASTST
Or
Write Advantages or disadvantages of Computer.

hegeX & WIS AT Fhar ford|

What is “alignment”? what are different types of alignments available in MS Word.?
TASAHe FIT 8?7 THTY a5 & 39y AffeeT TR & TASTHE T 82

Or
What is font group in MS word? explain any four formatting options available in it.

TATH 98 # Blec I AT §? FHA 3Uaey fohegl IR BIAfT fashedl & IR # ward|

What is chart in MS Excel? Which types of Charts available in MS Excel.
TATH TFdd # I F1 §? TATH THd H Fd 9K & 91¢ 39y g1
Or

Define following terms: Row, column, cell, cell address.

et eredl A aRenfa & A, FlerH |, Aol , ol TS |



