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Except answer-book, no extra sheet wiJl be given. Write to the point and do not

strike the written answer.
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Candidates must write their Roll No. on the question paper. Except Roll No. do not
write anything on question paper and don't make any mark on answers of objective
type questions. 
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Before answering the questions, ensure that you have been supplied the correct and
complete question paper, no claim in this regard, will be entertained after
examin;Ĕtion.

P� : � � 1 -« 4 � -« ÒŇ ¡Į �1" 6×1 :itrr ¯ģ m øň4 1,
Attempt any three questions from Question Numbers 1 to 4. Rest are
compulsory. 

1. iÒvÕ"i � f¡ ��(\jC.�C. �q(�W ¥Ĉ ğć �I

Explain various types of outpul devices.

Explain various types of computers. 

Explain various for matling features in MS-Word. 

Explain types of charts in MS-Excel. 

5. sÖ� � i ? � �Í � cæ �'�"1 fÒ Î� fÏ �I

What is Spread Sheet ? Explain ways of entering data in it.

6. qjq(tql�c if� m�, fgj¥1�-1 � � � �� � �?
What is clip art, design template and slide layout in PowerPoint?

Explain any three desktop icons. 
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8. MS-f× if �91�c fÏ � Wf � fÝ � �I

Write steps to create and save a document in MS-Word.
9. MS-°­ fÝ � â¬ l ?

What are advantages of MS-Word ?

What are linker and loader ?

11. � � � 6× q�\\lt:11 � I

Define cell and workbook. 

12. qtq(141�e. if � � � � � � � � ?
What is normal view and slide sorter view in PowerPoint? 

c q�iã m 1 
[ Objective Type Questions ] 

13. ALU ;» � � .•.......•• : . .. i1
Full form of ALU is ............. . 

14. LCD �� rÏ � ............... l1 
Full form of LCD is .............. https://www.haryanaboard.com

All deleted files in computer goes to ................. . 

All active minimized applications are shown in ............. bar of window. 
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11. � � ................ � r  � ßÕ ti 1 

(A) 2 (B) 4
(C) 8 (D) 16
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1 Nibble is equal to ................. bits. 
(A) 2

(C) 8
(B) 4

(D} 16 

18. 6è-­Ú :V ............... �qi�« �, 

19. 

20. 
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(A) �

(C) tÈlJqc

Keyboard is a .................... device. 

(A) Input

(C) Output

(BJ � 

(D) ��

(B) Memory

(D) None

Ms-� il W× � � ................. � if mm l, 
(A) � (8) �

(C) � (D) �

In MS-Word, print preview option is present in ............... menu. 

(A) Edit (B) Insert

(C) Format (D) File

MS-� 2003 if � Wf � 6Ï i%4ilR �� ............... i, 
(A) .doc (B) .pptx

(C) .pngx (D) .xlsx

Default extension of file saved in MS-Excel 2003 is ............ . 

(A) .doc

(C) .pngx

(B) .pptx
(D) .xlsx
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