HP BOARD OF SCHOOL EDUCATION DHARAMSHALA
Modal Test Paper (Term-2)

Subject: Computer Science Class: 9™
Time: 3 hours Maximum Marks: 50
Instructions to students:

1. Please write your full name, Roll number and page number (format-page number out of
total pages, e.g. page 1 out of 4, page 2 out of 4......... ) at the top of every page.

2. Candidates are required to give their answers in their own words as far as practicable.
3. Marks allotted to each question are indicated against it.
4. All questions are compulsory.

Q1. State whether the following statements are true or false.
10*1=10

i.  When you start/open MS- word, you see document.

ST9 31T MS- Word &) URY/@leid €, dl 310 el ¢&d & |

ii.  We can measure the text and graphics with ruler.

B ok ¥ ¢ 3R UTftha ol ATU Tehd & |

iii.  Ctrl +U is the shortcut key to underline the text.

Ctrl +U &< @t underline T3 <ht RMiéehe ot & |

iv.  Ctrl + O is the shortcut key to open an existing document.
Ctrl + O foreft HiSIaT ST ot @it Miéehe ol 81

v.  Work area is the area, where you type your text.
Frd &5 gg & 8, STgl 31T 3707 TaRe 28T &hed 8

vi.  ClipArtis a single piece of readymade art.
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feRTaané e 3M1é I Yk Yehel ZehaT
vii.  Shortcut key to save a presentation is Ctrl + S.
USiee™ oht 99 o oh g Qiche R g Ctrl +S |
viii.  You can also create a presentation by recently used template.
379 81T 1 | SUANT fohg 1Y Eeie ZRT Yeh Ufdenor +t o+1 Gend ¢ |

ix.  After making a presentation you cannot save it for future use.

TRIfIeRR0T et & 1S MY 38 Wiasy & IuaT & oy T8 -1gl Tand |

X. File menu is located at left of the view menu.

ThISel A 539 A & aT8 SR R 21

Q2. Multiple Choice Questions: 10*1=10

i Shortcut command for italic is

gefereh & foTu Qiféhe pHTS §
a. Ctrl+1 b. Alt+1 c. Ctrl+B d.Alt+B
a. Ctrl+l b. Alt+1 c. Ctrl+B  4) Alt+B

ii.  Window Explorer is used to view
Window Explorer &&= & foig v fopar Sirar @
a. Files b. Folders c.Bothaandb d. None of these
a. WIsal b. HhieeR c. 3Rt At d. 3789 § oIS T8t
iii. key is used to select entire document.

hofl T IUINT HYUF AT et I8 et o iy o Sirar 21

a. Alt+A b. Ctrl +B c. Ctrl +A d. Alt+A
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Vi.

Vii.

viii.

a. Alt+A b. Ctrl +B c. Ctrl +A d. Alt+A

MS - Word is a software.

TqUY - 98 Ueh qioeaR gl

a. System b. Application c. Utility d. Bothbandc
a. 3fmded b. TroTTeft c.Jwfar  d. g efR i At

key is used to cut the text in the document.

AT A RE A A ch felg ol o IualT fohaT Sirar 81
a. Alt+Y b. Ctrl +X c. Ctrl +Z d. Alt +A
a. Alt+Y b. Ctrl +X c. Ctrl +Z d. Alt +A

Alignment is used to align the text right side.sid

SR ohl ASC IATS e oh ol J[ATSTHE hl IUANT ST &1

a. Left b. Right c. Center d. all of these
a. ¢ b. aTd c. e d. 3+
Design templates are present in tab.
ReeTdmee g d @l

a. View b. Insert c. Design d. Transition
a. 34 b. ga¢ c. fesmea d. gifsism

is used to add visual effects to text on slides.
I JUINT TATGE WR SR A T UG Site o forg fohar sirar g1
a. Animation b. Transition c¢.Bothaandb d. none of these
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Q3.

a. U b. @gHur  c. TR & Sl d. 399 @ FIS 7

is the shortcut command for the slide show.

_ ¥1EE M & oIy e HhATS g
a. F5 b. F11 c. F9 d. None of these
a.F5 b. F11 c. F9 d. 379 9§ I3 gl
Aslide is page of a presentation.
Qeh T3S Geh Uil el U835
a. Single b. Double c. Multiple d. None
1) & 2) sad 3) Aiud  4) 3H QRIS T8l
a. What do you mean by MS-Word? 3
MS-Word & 319 &1 §He1d 87

b. Write the steps to create and save a document in MS Word?

MS-Word # g&arast §9 3R TgsiH o =RT [y

c. Explain the following:

fAfefad & earear w2

i. Cut ii. Copy iii. Undo
OR

Differentiate between save and save as?

Save 3fR Save As H 3idR ¥dTU |
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Q4.

Qs.

What do you mean by MS- PowerPoint? Explain. 3

MS-Power Point & 319 <RIT GHSTd &7 TT s |

. Write the steps to open a presentation?

USies @ie & aRoT feifeg|

. Write the steps to change the layout of slide.

ITSS I ST Feai- o IR0T felfg?

OR

What are transition effects? Write the steps to set transition effects.

Transition effects @1 82 Transition effects RufRa e & T=or

fafau |

What in page numbering in MS-Word?

MS-Word & page numbering T 8?

. Write the steps to insert a picture in MS-PowerPoint?

MS-PowerPoint & picture insert @< & @RUT felfaT |

. What is Margin? Explain different types of Margins?

Margin &1 82 faf¥a UeR & Margins & aaret &
OR

Explain Header and Footer in MS-Word Word?

Header 3fR Footer chl <& & |
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